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This guide is meant to help you get your orders completed in the most 
efficient way.

The guidelines outlined here are standard operating procedure.

Refer to this guide first regarding any concerns you may have with your order.
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Nomos Sales Management System

Coming soon.



ProPrint is the culmination of nearly 50 years 
of screenprinting experience. Our use of 
high quality products coupled with precision 
equipment means you get the best possible 
result.

Our fully digital screen prep process cuts 
down production time. That means faster 
turn arounds for you.

The use of state of the art equipment gives 
us incredible printing capabilities. You have 
more print options than ever to sell to your 
customers.

C U T T I N G  E D G E  S C R E E N P R I N T I N G

E M B R O I D E R Y  &  TA C K L E  T W I L L

For a professional look and feel SwiftStitch 
embroidery is the only option. Our top of the 
line equipment and processes ensure you’ll 
have the results your customers expect.

T H E R M A L  D I G I TA L  P R I N T I N G

Detailed designs and small runs are no 
problem for FuzeFlex. This is the solution for 
jobs where traditional decoration methods 
just don’t cut it.

O R D E R  F U L F I L L M E N T  S E R V I C E S

QuickPack is our order fulfillment solution. 
Get your orders retail ready with our bag 
and tag service. We can ship directly to your 
customers if you need it.

D E S I G N  C R E AT I O N  S E R V I C E

We do all of our artwork creation in-house. 
Our design staff is ready and willing to turn 
your ideas into a reality. They are experts in 
creating designs for athletics.

Heat press materials have come a long 
way. With a soft feel and incredible 
durability, FastFlex is the next generation 
personalization solution for next generation 
performance apparel.

Often overlooked, tackle twill is a classic 
apparel deco option. It’s an art form in itself. 
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The difference between a color change 
and a new set up.
When screen printing is the selected method for decoration each color is printed 
using a different screen. 

Color Change: When one or more of the colors is changed to a different one. This is 
sometimes necessary when there are multiple colors of garments being decorated.

New Screen/Set Up: Needed when changing the ink color only does not generate 
the desired image and/or color combination.

CHANGING COLORS
The image below is what a three color print looks like when the colors are separated 
into screens.

HUSKIESHUSKIES

Below we can see what all of the color change combinations look like for this particular three color 
image.

HUSKIESHUSKIES

HUSKIESHUSKIES

HUSKIESHUSKIES
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HUSKIESHUSKIES HUSKIES

ASH GARMENT ORANGE GARMENT NAVY GARMENT

Typically, for a logo like this we don’t want to change the color combination but we 
might want to change the color of the garment it’s being printed on. 

Changing the color of the garment sometimes creates an issue. Printing navy on 
navy means that we can’t see the text very well. That’s not what we want!

If we want to print this logo on a navy garment it won’t look right with just a color 
change.

 In order to get the best result the logo should look like this.

HUSKIES

The problem is, none of the available color change combinations will create this image.

HUSKIESHUSKIES HUSKIES HUSKIES
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In this example we need to create new screens so we can print the color 
configuration we’re looking for. Only the orange screen stays the same. We need 
new white AND navy screens to create the correct print. Even though the change 
may seem small, it requires an entirely new set up.

If color changes or new screens are not mentioned when an order placed it will 
delay production and alter the cost of the order.

Our artists know if/when a color change will work or when a new set up is needed. 
The best way to ensure there are no surprises is to let them know all of the different 
garment styles and colors to be decorated before the order is placed.

New set ups often occur when the garment color changes from light to dark or if 
the garment color is similar or the same as a color in the image being printed. Keep 
this in mind when taking and placing orders.

HUSKIES

HUSKIESHUSKIES

ORIGINAL SCREENS

NEW SCREENS

HOW TO AVOID DELAYS AND 
EXTRA CHARGES
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The Plus One screen might solve the 
problem.
Sometimes neither a color change nor a new set up is necessary. We might just 
need a Plus One screen to get the job done.

The great thing about a Plus One is that the quantity discounts do not get reset! 
Instead, there is a flat Plus One fee of $30. 

To qualify for a Plus One screen;
1. The number of colors in the final print must not change.
2. There is no color change.
3. Only one screen is added.
4. No other screens need to be changed.

PLUS ONE
The images below are an example of a situation in which a Plus One can be utilized.

Even though these two designs are the same, different print colors are needed on 
the different garment colors. Most decorators would charge you for a three color 
print. 
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RED CHARCOAL WHITE

CHARCOAL + RED CHARCOAL + WHITE

THREE SCREENS NEEDED

TWO 2-COLOR PRINTS.

In reality, three colors are needed but the final print only has two. Instead of 
charging for three colors, you get the two color price with the addition of a Plus 
One. This means big savings for you in the long run.

,
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Turn Around Times and Rush Orders

Our standard turn around time is 7-10 business days from when artwork is 
approved and all garments have been received. 

Rush orders must be requested via phone or email AND approved by us BEFORE 
placing it into the system. 

The size of the order is immaterial. Whether the order is 10 pieces or 100 pieces, if 
the order is requested in less than 5 days a rush charge will be added to the invoice.

Give yourself ample time when ordering from vendors known for back ordered 
garments and slow processing. 

Adjust pricing to accommodate for a possible rush charge.

Communicate to your customers about adding rush fees. This has a tendency to 
speed their decision up!

STANDARD TURN AROUND

RUSH ORDERS

PRO TIPS

EXAMPLE
An order has been in our system for three weeks. However, the garments don’t 
arrive until 2 days before the requested due date, and that due date can’t be pushed 
back to accommodate a normal turnaround time (7-10 days).

A rush fee will be charged  because the order is completed in the 2-day time-frame.

NEXT DAY add 75% to total cost of order.
Less than 5 business days add 35% to total cost of order.

COST OF RUSH ORDERS
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Understanding Underbases
An underbase is a layer of white or dye migration blocker ‘dyno’ ink printed under 
another ink to enhance the brightness of less opaque inks or to prevent dye 
migration of sublimated polyester materials.

Underbases are used with less opaque inks which include but are not limited to; 
yellow, orange, white, glitter, sparkle, neon inks, and metallic inks especially on 
dark colored garments. If an under base is NOT used, the color of the garment will 
negatively affect the color of ink. Desired vibrancy cannot be achieved without the 
use of an under base. Some exceptions apply. 

Dye migration occurs during the ink drying process. Plastisol inks are heated to 320 
degrees in order to cure and fuse to the garments. 

The heat used in the drying process sometimes causes the dye in polyester 
materials to return to a gaseous state. The released gases move up into the ink 
which causes bleeding and color changes in the printed design.

Dye migration most commonly occurs in materials with complex patterns and value 
brands including but not limited to; red family colors (cardinal, maroon, scarlet, 
etc.), digital camo, heathered effects, stripe tech, High 5, and A4. It can also 
occur in high quality brands such as Under Armour (reds) or Nike, although, less 
frequently. Where the garment is made and how it is dyed plays a major role.

This is a common issue. There are inks available to stop the dye from tainting the 
design. The ink is used as a barrier between the garment and the printed design.

In other words, an extra color is needed in order to print on garments prone to dye 
migration issues.

LIGHT ON DARK & OPACITY

DYE MIGRATION
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Garments That Require Bases
This is not an exaustive list of garments known to have issues with dye migration, 
however, these are some common garments that we experience issues with. To 
make sure you get the best possible results we always print an underbase when 
printing on these styles.

Badger Styles
1431
1454
1461
1463
1487
2131
2174
2175
2180
2181
2183
2191
3341
4104
4120
4131
4134
4161

4171
4172
4173
4174
4175
4180
4181
4183
4184
4186
4191
4192
4193
4193
4194
4196
4394
4623

Alleson Styles
502RTS

502RTSY

1406
1407
1555
1556
1795
1798
1801
1805
1807
1808
2428
2606
2607
2628
2788
2789
2800
2801
2805
2807
2900

2901 
2902
2903
2905
2907
2908
2909
2910
2911
2950
2951
2952
2953
2955
2956
2957
5408
5409
5412
5413

Augusta Styles

222300
222500
222503
222511
222522
222524
222529
222534
222542
222543
222622
222624
222642
222717
222718
222722
222724

222729
222733
222742
222743
222933
228129
228141
228142
228180
228380
229515
229541
229554
229654
229715
229741

Holloway Styles

Nike Styles
896691
897021
1319385

Under Armour 
Styles

1276228
1313703

BSN Styles
2001
2002
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Combining Orders
When placing orders, combining different deco options will result in a quantity 
break reset.  

A. 12-23
B. 24-47
C. 48-95
D. 96-143
E. 144-287
F. 288-499
G. 500+

EXAMPLE
The total number of pieces ordered is 120. There are 45 tee shirts with a full front 
print, 55 polos with a left chest print, and 20 sweat pants with a left thigh print.

All three options require different set ups, therefore, they all fall under three 
different quantity breaks. The tees are in break B, hoodies in break C, and the pants 
in break A.

Quantity breaks are as follows:

Print Location change
Print Size Change
Garment Change*
Embroidery Thread Color Change
Embroidery Design Size Change

Deco options that will reset quantity break:

*Changing a garment does not reset the quantity break only if the print 
location does not change. e.g. left chest on tee shirt and left chest on 
polo OR if changing from a garment with a vertical reference (buttons or 
zipper) to pants or shorts and vice versa.

Compatible Placement Set-Ups
Screenprinting is a complex process. A very strict set-up process is required to 
ensure each print is placed in the proper location on each garment.

Tops are printed on a surface about as wide as it is long. The top of the “board”, the 
width of the board, and the position of the collar provide enough reference points 
for the printer to place the design in the correct location and make sure it’s level 
every time. These types of placements are compatible and can be used in the same 
order without reseting the quantity break.

TOP
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TOP

TOP

TOP

Pants and shorts are printed on different board/
platen shapes for obvious reasons. 

Because they have similar reference points and 
use the same type of printing surface they can be 
combined in an order without reseting the quantity 
break.

In some instances you may want to print the same design on both shorts and tees. 
This combination cannot be done. There are not enough reference points on a tee 
or similar garment to effectively place the print in the correct location and make 
sure it’s straight every time using the pants/shorts board/platen.

Even if the design stays the same different screens and boards will need to be used. 
These types of garments cannot be combined. A new set-up is required for 
each type and the quantity breaks will be reset.

There are special exceptions to this rule. Tops with clear center reference points 
such as buttons or zippers can be printed using a pants/shorts board. 

TOP
TOP

TOP

TOP

TOP

SPECIALTY PLACEMENTS
Specialty placement prints are those which require anything other than the 
standard printing surfaces and set-up. Placements include but are not limited to; 
pockets, across or near seams, and across or near zippers.

There will be an additional $0.50 per print for specialty placements. 
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Digitized Files
Garments decorated with an embroidered design require a digitized file. Digitized 
files are specific to embroidery machines. They provide all of the information the 
machine needs to create the sew outs.

REUSING DIGITIZED FILES
It’s possible to reuse digitized files for multiple orders. There are some 
circumstances where digitized CANNOT be reused and a new file is required.

CAN BE REUSED
Thread Color Change
Similar Garment Used
Similar Fabric Weight Used

CANNOT BE REUSED
Thread Color Added
Different Garment Used Especially HATS
Different Fabric Weight Used
Design Size Change

WHY HATS ARE DIFFERENT
Hats require a separate digitized file because they are not flat. Their 3-D nature and 
their tendency to bunch if they are not sewn correctly require a specific digitized 
file.

As hats are sewn they need to rotate while moving forward and back to be sewn 
properly. Other garments lay flat and are moved to the left, right, forward, and 
back to be sewn. THESE TWO TYPES OF MOVEMENTS REQUIRE TWO DIFFERENT 
DIGITIZED FILES.
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Embroidery Stitch Counts
Knowing the exact number of stitches a design requires before getting it digitized 
is almost impossible but there are some ways to estimate stitch count.

Stitches Per Inch
A typical embroidered logo has about 1,500 stitches per square inch. The 4x4 
square on the left needs about 24,000 stitches to be completely filled. The 
3x3 square on the right needs around 13,500 stitches. These numbers are an 
approximation. Stitch count is subject to many variables including, layering, stitch 
type, and density.
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Estimating Stitch Count
We can use what we know about a fully filled square to estimate how many stitches a 
design might need. Keep in mind that different styles of fills may change the number 
of stitches required. The following images are the approximate fill percentage.

Understanding Density
How Density Is Measured
There are two primary ways that embroidery and digitizing systems measure 
density. One measures the actual distance/space between rows (actually, between 
alternating rows, not each row) and the second is by counting the stitches per inch 
(SPI). 

How It Affects Your End Product
In a well-digitized artful design, you will often find that density varies for two main 
reasons: interest and purpose. Light fills make great backgrounds, skies, and water 
allowing the eye to focus on the main subject, creating depth and perspective, and 
permitting the design to more gradually transition into the fabric, thus avoiding the 
“patch” look.

The perfect combination of density and stitch length covers the fabric adequately 
without creating a “bullet-proof patch.” Unfortunately, “perfect density” is relative 
and depends on the fabric, the colour of the fabric relative to the design, and the 
embroiderer’s personal preference. Always keep in mind that embroidery is an 
embellishment and absolute total solid coverage is not the goal and seldom results 
in a good embroidery.

25% Fill 50% Fill 75% Fill 100% Fill 



Full Block

E M B R O I D E R Y  &  TA C K L E  T W I L L

C U T T I N G  E D G E  S C R E E N P R I N T I N G

Michigan State
C U T T I N G  E D G E  S C R E E N P R I N T I N G

Terrafont
C U T T I N G  E D G E  S C R E E N P R I N T I N G

Plain Block

E M B R O I D E R Y  &  TA C K L E  T W I L L

C U T T I N G  E D G E  S C R E E N P R I N T I N G

Personalization Fonts

Gap Outline
C U T T I N G  E D G E  S C R E E N P R I N T I N G
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E M B R O I D E R Y  &  TA C K L E  T W I L L

Arial

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890Brush Script

E M B R O I D E R Y  &  TA C K L E  T W I L L

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890City

E M B R O I D E R Y  &  TA C K L E  T W I L L

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890Handel

E M B R O I D E R Y  &  TA C K L E  T W I L L

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890Helvetica

E M B R O I D E R Y  &  TA C K L E  T W I L L

ProPrint is the culmination of nearly 
50 years of screenprinting experience. 
Our use of high quality products 
coupled with precision equipment 
means you get the best possible 
result.

Numbers
2” 4” 6” 8” 10” 12”*

Names
2” 3”

Heat press materials have come a long 
way. With a soft feel and incredible 
durability, FastFlex is the next 
generation personalization solution for 
next generation performance apparel.

Numbers
1” 2” 3’’ 4” 6” 8” 10” 12”*

Names
2” 3”

For a professional look and feel 
SwiftStitch embroidery is the only 
option. Our top of the line equipment 
and processes ensure you’ll have the 
results your customers expect.

Numbers
.5” .75” 1” 1.5” 2”

Names
.5” .75” 1”

Often overlooked, tackle twill is a 
classic apparel deco option. It’s an art 
form in itself.

Numbers
3” 4” 6” 8” 10” 12”*

Names
2” 3”

*Select styles only
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White
White / 0015

P S H

Grey
422 / 4073

P S H

Charcoal
431 / 4074

P S

Anthracite
447 / 2776

P S

Black
Black / 0020

P S H

Red
200 / 1902

P S H

Cardinal
422 / 1911

P S H

Maroon
504 / 2123

P S H

Brown
476 / 1346

P S H

Vegas
4515 / 0643

P S H

Texas
1605 / 1115

P S H

Orange
172 / 1304

P S H

Tennessee 
151 / 1102

P S H

Athletic Gold
1235 / 0702

P S H

Yellow
107 / 0605

P S H

Dark Green
3435 / 5326

P S H

Kelly
356 / 5422

P S H

Teal
322 / 4011

P S H

Light Blue
659 / 3640

P S H

Royal
661 / 3542

P S H

Navy
289 / 3395

P S H

Purple
268 / 2905

P S H

Pink*
213 / 2300

P S H

Crystallina
(glitter overlay)

P

Color Guide
E M B R O I D E R Y  &  TA C K L E  T W I L LC U T T I N G  E D G E  S C R E E N P R I N T I N G

P

S

H

available for ProPrint

available for SwiftStitch

available for FastFlex

Volt*
809 / 6010

P S H

Flo Orange*
000

P S H

Flo Green*
000

P S H

Flo Blue*
000

P S H

Metallic Silver
000

P S H

Metallic Gold
000

P S H

*florecent ink, thread, and vinyl colors may not be an exact match
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